
Payment Instructions for Dual Credit 



Step #1: Dual Credit Program 
Homepage
1. Go to www.oit.edu/dual-credit

1. Click Students & Families 

http://www.oit.edu/dual-credit


Step #2: Payment Portal
1. Click on Payment Portal



Step #3: Select # of Courses
1. Select Number of Courses – at top of page
2. Each course is $100 



Step #4: Enter Student Information
1. Enter Student Information
2. Need to enter Oregon Tech ID # - Starts with 

918-xx-xxxx



Step #5: Check Out
1. Confirm information on screen



Step #6: Select Method of Payment
1. Credit Card or Electronic Check
2. If you use credit card, you will be assessed a 

processing fee of $.275
3. Confirm and Acknowledge Fee – hit submit



Payment Type

Credit Card Payment Screen Electronic Check Payment Screen



Step#7: Confirm Information
1. Confirm Information
2. Click Submit Payment



Step #8: Transaction Approval 
1. Read Transaction Approval



Step #9: Save Receipt
1. Save your receipt


	Payment Instructions for Dual Credit 
	Step #1: Dual Credit Program Homepage
	Step #2: Payment Portal
	Step #3: Select # of Courses
	Step #4: Enter Student Information
	Step #5: Check Out
	Step #6: Select Method of Payment
	Payment Type
	Step#7: Confirm Information
	Step #8: Transaction Approval 
	Step #9: Save Receipt

