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Step 1: TECHweb Login

1. Go to techweb.oit.edu.
2. User Name = “preferred name.
                             lastname@oit.edu”

First Time Login Example:
	 Student Name: John Doe
	 Username: john.doe@oit.edu

Preferred name.last name
Example: john.doe@oit.edu
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Step 2: Enter Password

1. Password for first time login = Hootie 
    + 9 digit student ID number  
    (this is your 918#)
2. If you have previously logged in, use the  
    password you created. 
3. Having trouble logging in? 
    Call 541.885.1470.

First Time Login Example:
	 Oregon Tech ID: 918xxxxxx
	 Password: Hootie918xxxxxx

NOTE: Passwords expire 
	    after 365 days.
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1. Enter your current password  
     (the one that you used in Step 2).

2. Enter a new password that you will remember.

Step 3: Update your Password

Password Requirements:
	 1. At least 14 characters
	 2. At least one uppercase letter.
	 3. At least one lowercase letter.
	 4. At least one number.
	 	 Your password cannot contain your first name/ 
		  last name/or preferred name.
	 5. It cannot be one of the previous 2 passwords that  
	     you have used.
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Step 4: More Information Required

1. Click “Next” to continue on.
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Step 4: More Information Required   
                (continued)

1. On the “Microsoft Authenticator”  
    screen, select “I want to set up a  
   different method.”

2. Select “Phone” or “Email” from drop  
    down selection on “Choose a different  
    method” window.  
        Do not select “Authenticator App.”



DUAL CREDIT Oregon’s Polytechnic University

Step 5: Register for Courses

1. After entering TECHweb, click 
    “Register for Courses.”
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1. Select appropriate response  
    and click “Continue”

2. Review your selection.

3. Select “Done” or “Ask Me Later.”

Step 6: Race & Ethnicity Prompt
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Step 7: Select desired term

1. Click “Select a Term” drop 
    down menu. 

2. Choose the appropriate term. Ask 
    your teacher if you are not sure which 
    term you are registering for. 
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1. Select “I confirm agreement - 
                 proceed to registration.”

Step 8: Select desired term

2. Click “Register, Add or Drop Classes.”
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Step 9: Enter Registration PIN

1. Enter Dual Credit PIN.

2. The dual credit advisor PIN is *hstud.
       If that does not work, you can try using  
       advisor PIN “newstu.”

3. Click “Submit.”

Step #5: Enter Registration PIN
1. Enter Dual Credit Pin 
2. Dual Credit Pin *hstud
3. Make sure to use the * (asterisks before *hstud)
4. Click Submit
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Step 10: Add CRN

1. Go to bottom of webpage and add 5 digit CRN.

2. CRN is your Course Reference Number and will 
     be different for each dual credit class you 
take. 

3. You can get your CRN from your high school 
     teacher. 

4. List of course CRNs on website
    www.oit.edu/dc-enroll.

5. Click “Submit” changes. 

Step #6: Add CRN
1. Go to bottom of webpage and add 5 digit CRN
2. CRN is your Course Reference Number and will 

be different for each dual credit class you take
3. You can get your CRN from your high school 

teacher 
4. List of course CRN’s on website 

www.oit.edu/dual-credit-enroll
5. Click submit changes



DUAL CREDIT Oregon’s Polytechnic University

Step 11: Confirm Registration

1. Confirm Registration by viewing course 
    schedule. 

2. Return to main student registration menu. 

3. Click “Detailed Class Schedule.”

4. Class schedule should note teacher name 
    and college course #.

Step #7: Confirm Registration
1. Confirm Registration by viewing course 

schedule
2. Return to main student registration menu 
3. Click detailed class schedule
4. Class schedule should note teacher name and 

college course #

*Final step is to complete payment… 

*Final step is to complete payment...


