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Entering Grades - During Grading Window
Entering Grades - Grade Changes



Log In to TECHweb

DUAL CREDIT

Oregon’s Polytechnic University

1. Log in to TECHweb.

2. Select ”TECHfaculty & advising”.

Don’t see the TECHfaculty button? 
Log out of your account and log 
back in. 

Log into TechWeb

Select TechFaculty & Advising

Don’t see the Techfaculty button? 
Log out of your account and log 
back in.



Step 1: Entering Grades During Grading Window

DUAL CREDIT
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1. Click “Final Grade Entry”.

Click “Final Grade Entry”



Step 2: Enter Grades
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1. Select the appropriate course to enter  
    your grades.

 To enter grades for a previous term,  
 continue to the next slide. 

Select the appropriate course to enter your grades. Please note that you will need to follow the “Entering Dual Credit 
Grade Changes” Instructions if you are entering grades for a previous term.



Step 1: Entering Grade Changes
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Follow these instructions if you 
have fewer than 30 students. 

1. Click “Grade Change E-Form”.

      If you have 30 or more students,  
      send grades (including student  
      names, ID numbers, and your CRN)  
      via an encrypted email to  
      Nicole.Ayers@oit.edu.

Click “Final Grade Entry”



Step 2: Select Appropriate Term and Course
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1. Select appropriate term, course,  
    and select one student per form.



Step 3: Enter Grade Change
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1. Enter the appropriate grade in the  
    “Change Grade To”  field.

2. Type “Dual Credit” in the “Grade  
     Change Reason” box. 

3. Click “Sumbit” and verify that  
     you are not a robot.

4. Repeat for each of your students.

“Change Grade 
to” field

Enter “Dual Credit” as the grade change reason


