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Syllabus Requirements and Checklist
All dual credit teachers will need to submit their course syllabus to Oregon Tech each year. Unless otherwise specified by faculty liaison, teachers can submit their syllabus to outreach@oit.edu
As an Oregon Tech Dual Credit Teacher, you are required to provide your students with a copy of your syllabus at the start of the course. Each teacher works closely with their faculty liaison to complete the syllabus. The syllabus should include: 
· Course Outcomes – provided by faculty liaison or partnership coordinator 

· Course Description from Oregon Tech Catalog 

· Prerequisite Information (if there is a prerequisite for the course)

· Oregon Tech Logo or Acknowledgement of the dual credit course offered through Oregon Tech 

· Acknowledgement of College Course Number (Example: BIO 103 Introduction to Anatomy and Physiology) 

· Oregon Tech’s Grading Policy and how the college grade will be determined – Each PLC determines specific course grading
Catalog description for grading: http://catalog.oit.edu/content.php?catoid=4&navoid=82&hl=grading+policy+&returnto=search 

· Link to Oregon Tech’s Dual Credit website (this is where students can find admission, registration, and payment details): www.oit.edu/dc-enroll 

· How to request college transcripts - https://www.oit.edu/registrar/student-records/transcript-request 

· Acknowledgment of tuition charge (if students are responsible for tuition, we recommend the following statement: “Oregon Tech charges $100 per course for dual credit. The institution can waive the tuition fee if the student is eligible for Free/Reduce Lunch programming. To waive the fee, students need to select their status on our application. Please email outreach@oit.edu with any tuition questions.”
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