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Entering Grade Changes

1. Navigate to the grade change screen HERE. 3. Select your CRN

2. Select the appropriate term 4. Click "Execute Report”.
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Entering Grade Changes (cont.)

1. Enter the new grade for each student. 3. Select “Reg Office” as the approver.

2. Select “Z Grade Replacement” as thereason. 4. Click the “Save” icon button.
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